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Enaure safe custody of the pass book. In case it Is lost, stolen, dastrayad or spolll, maks an application for Issuance of & duplicate pass book. Duplicats pass
boek Is lsuad with nominal cherga,
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Whiie writing & cheque, use parmanent Ink {ball pan), . .
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After paysa's name and amount, please draw a lIns In the space laft on the chequs,
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Achequs should be signeg after el datalls filled In and verified. s
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Cross a cheque by drawing two parallal [Inas at the top left corner of the cheque befors handing over. A crossed chaque makes It easy to
track any wrong payment to an unintendad baneflclary,
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Ensurae that you have sufiiclent balance In tha account to pay far the chague you have issued. Bank wlll raturn the chegue and will charge
you for the transactlon. Besides, the payae can take criminal action agalnst you for issuing cheque without having the funds to pay for It,
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If asked to give blank cheque for verlficatlon of bank sceaunt number, write the word ‘Cancelled diagoneily across ths chagqua befora glving
it.
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