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	AMGIS LIFESCIENCE LTD. PANOLI (Unit-2)

	HR And Administration

	WEEKLY PREMISES HOUSEKEEPING RECORD

	Format No.: HR/009/FM-005/00
	Change Control No.: NA

	Effective Date: 
	Review Date:                                                   

	Ref. SOP No.: ALL/HR/009/00                                                                                      Page No. 1 of 1 



	Location:   Factory Premises
	Frequency:    Once in Week
	Month: 


	Date
	Road
	Outside Wall
	All drainage
	Done By
	Checked By
	Remark

	
	√
	√
	√
	
	
	

	
	
	
	
	
	
	

	Next Due On:

	
	
	
	
	
	
	

	Next Due On:

	
	
	
	
	
	
	

	Next Due On:

	
	
	
	
	
	
	

	Next Due On:

	
	
	
	
	
	
	

	Next Due On:


Note: Tick mark (√) indicates that the cleaning has been done.
       Reviewed By QA:  Sign & Date:

	Sign/Date
	Sign/Date
	Sign/Date

	Prepared By

HR
	Checked By

HR
	Approved By

QA
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