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Appointment Letter
Date: 04.01.2021
To:

Mr. Xxxxx Xxxxx
At. Malipada, Post. Murbad,
Tal, Murbad, Dist Thane
Pin -400 001.                                                
Dear Mr Xxxxx Xxxxx,
We are very pleased to inform you that you have selected to work as “Quality Assurance - Trainee” with us. The terms & conditions are as follows. 

1. You will work as Quality Assurance Trainee looking after all the documentation of plant, auditing the process caried in plant on daily basis, ensuring the process been followed from start to end, report preparation daily as and when required.

2. You will provide solution to respective dept post conducting the required audits, whenever it is necessary; at the same time, you will provide process technology for assuring the process been adhered in the plant. 

3. You will be working in accordance with policies, which are made by management.

4. You are posted at present at DNS Fine Chemicals & Laboratories Pvt Ltd situated at W-15, MIDC Badlapur(E), Thane-421503. 

5. Initially, you will be based in the Badlapur Thane area. The job is transferable, and depending on the exigencies of business, we may transfer or relocate you elsewhere in the country. The job will involve touring in India if required abroad to prompt business of company. 

6. You will provide complete technology for Quality Department of the all the products. You will generate & use it for company’s benefit.
7. This is composite job. While you will be in employment of this company, we shall be free to loan your services to or concurrently utilize them otherwise for any of the establishments of our associate, subsidiary or sister concerns.
8. You shall devote the whole of your time, energy and attention to our business, as directed by us and you shall not devote or apply yourself to any other work or activity either as a source of income or so as to interfere in any way the performance of your duties. In particular, you shall not in any way associate yourself with any political activity, local or otherwise. 

9. In all your communication with the outside world, you will represent us only to the extent you have been specifically authorized. When expressing outside your personal views on any matter concerning/ affecting us, you will abundantly clarify that your views may not necessarily our thinking or views in that behalf. 

10. With your confirmation, the employer-employee relationship shall be subject to termination by either side giving to the other written notice of not less than 30 days, provided that, at our option, any Privilege Leave then due shall be adjusted with notice period. Besides, we shall have the further option of paying you in lieu of notice.

11. In case any difference/ dispute arising out of or in connection with the terms and conditions of your service, leads to litigation. It shall be subject to jurisdiction of the appropriate Court exclusively in the district of Thane & State of Maharashtra.
12. The company will pay Rs. 10,500/Month (all inclusive) as remuneration for your services to company. Your salary will be paid in every 7th to 10thday of month. Your joining date in this organization will be from 04th January 2021. We look forward to your joining in our company.
13.  You will be strictly liable & entitled to keep all the company information confidential. If anyone found any sharing such information with any third party the company have all the rights to terminate his or her service & you will be liable to legal action at any point of time without any prior notice. 
We hope you will give us your fullest co-operation & we hope to have long lasting & fruit full relationship with you. 

Please sign one copy of the letter as acknowledgment of appointment. 

Thanking you,

Sudhir D. Sawant
Managing Director 
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